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Honoxenue o OndIMOTEKE
MYHHMIHMNAJIBHOTO 0I0KEeTHOT0 00111e00Pa30BaTeIbHOT0 YUpeKIeHU s
«Bepx-UelOyauHckasi cpeHsisi 00meo0pa3oBarebHas HIKOJIA)

1. O0mme nosoxkeHNs

1.1. Hacrosimee [Honoxenue 0 oubnuoreke MYHUIMIAIBHOTO OI0KETHOTO
obmeobpazoBaTenbHOro  yupexaeHusi «Bepx-UeOynuHckas cpenusis 001eoOpa3oBaTebHAs
mkonay (MBOY «Bepx-UeOynunckas COIlll», nanee VYupexnenue) pa3paboTaHo B
coorBercTBUM ¢ DenepanbHbiM 3akoHOM Ne 273-®3 ot 29.12.2012 «O06 oOpa3oBanuu B
Poccuiickoit @enepanun» ¢ nsmeHeHussMu ot 2 urons 2021 roga u @3 ot 29.12.94 Ne 78-d3 «O
oubmmoreyHoM nene» B pepaknun oT 11 urons 2021 roxa, ¢ yaetom denepalibHOTO 3aK0HA OT 25
ntons 2002 r. Ne 114-@3 «O npoTUBOAEUCTBUN KCTPEMUCTCKOM AESITEIBHOCTH» C U3MEHEHUAMU
or 1 wmrons 2021 roma, a Taxxke YcrtaBa o00I1e00pa3oBaTeIbHON OpraHM3alMM U APYTUX
HOpPMATHUBHBIX MpPaBOBbIX akTOB Poccuiickoit Penepannu, periaMeHTHPYIOUIMX JEATEIbHOCTh
o011e00pa3oBaTeIbHbIX OPraHU3aI|i.

1.2. Jlannoe IlonoxeHnune o 6uOIMOTEKE MyHUIIUIAIBHOTO OIO/HKETHOIO 00IIe00pa30oBaTeIbHOTO
yupexenus «Bepx-UeOynuHckas cpennss obiieodpazoBareibHas mkoaay (nanee - [lonoxenue)
0003HayaeT OCHOBHBIC MNPHUHIMIIBL, 3aJaud U (QYHKIUM OWUOIMOTEKM B ILIKOJIE, ONpEeenseT
OpraHu3alUI0 JAEATENBHOCTH, YIpAaBJIECHUE, MOPAJOK I0JIb30BaHMs ILIKOJBHOM OMONIMOTEKOH, a
TaKXKe pEerJIaMEeHTHpPYeT MpaBa W OO0S3aHHOCTH IOJIb30BaTeNieli W paOOTHUKOB OMOIMOTEKH
00111e00pa30BaTEeIbHON OpTraHU3aIIH.

1.3. Hacrosimee Ilonokenue periameHTUpyeT paboTy u 0Oa3ucHble (QYHKIUH OHOIMOTEKH
0011e00pa3oBaTeIbHOW  OpraHU3aIMi, KOTOpas CHocoOCTBYeT (OPMHUPOBAHHUIO KYJIBTYPHI
JUYHOCTH YYAIIMXCSl LIKOJIBl M TO3BOJSET TMOBBICHUTH J(PPEKTHBHOCTh WH(POPMAIIIOHHOTO
o0CITy’)KUBaHMsl y4€OHO-BOCIIUTATEIbHON €A TEIbHOCTH.

1.4. Hacrosee Ilonosxenue sBnsieTCs JOKaIbHBIM HOPMAaTHBHBIM aKTOM LIKOJIBI U OMpEACIseT
YPOBEHb TpeOOBaHUI K OMOIMOTEKE KaK K CTPYKTYPHOMY MOJpa3/eieHUI0 001eo0pa3oBaTeIbHON
OpraHu3aIug.

15. llIxonpHast OuOIMOTEKA SBISETCS CTPYKTYPHBIM TOApa3JeiICHUEM 00pa30BaTEIbHOM
OpraHu3alluy, yJ4acTBYIOIIUM B Y4eOHO-BOCIIMTATEIBHON NEATEIFHOCTH B LENAX O0OeCredeHus
IIpaBa YYaCTHMKOB 00pa30BaTeIbHOMN AEATEIbHOCTH Ha OECIUIaTHOE MOJb30BaHHE OMOIMOTEYHO-
MH(POPMAIIMOHHBIMH PECYpCaMH.

1.6. [esrenbHOCTb OMOIMOTEKH ILKOJIBI OPraHU3yeTCsl U OCYILECTBIISETCS B COOTBETCTBHM C
POCCHUICKUMH KYJIBTYPHBIMH M O0OpPa30BaTEIbHBIMU TPAAMIMSAMHU, & TAKXKE CO CIOXUBLIMMCS B
o0miecTBe  MJCOJOTMYECKUM U TOJIMTHYECKUM  MHorooopasueMm. OOpas3oBaTeibHas U
MPOCBETUTENbHAS (QYHKIUH OMOIMOTeKH 0a3upyloTcs Ha MaKCUMAaJIbHOM HCIIOJE30BaHUU
JOCTIKEHUM — oOl1ieyenoBeuyeckol  KyabTypbl. OOecre4eHHOCTh OMOMMOTEKH  y4eOHBIMH,



METOJIMYECKUMU U  CIPABOYHBIMH  JOKYMEHTAMHU YUYUTHIBACTCS TpPH  JIMLEH3UPOBAHHUH
o0pa3oBaTesIbHOI OpraHu3aluu.

1.7. Cornacho ct. 35 n.1 ®enepansHoro 3akona Ne 273-®d3 ot 29.12.12r. «O6 obpa3zoBaHuU B
Poccuiickoit ®denepanum» MKONIbHAsA OWMONMHMOTEKa JOCTymHA W OecIulaTHa JJig 4YWTaTeseH,
oOydaromuxcs, yduTeled U Jpyrux paOOTHHKOB 0O0Ieo0pa3oBaTeNbHON  OpraHU3allUy.
VY aoBneTBOpsAET TakKe 3ampochl POAUTENEH Ha JUTEpaTypy MO MeAaroruke M oOpa3oBaHUIO C
Y4€TOM UMEIOIIUXCSI BO3MOKHOCTEN.

1.8. llenu mkoapHOW OMOIMOTEKH - (GOPMHUPOBAHKE OOIIEH KYIbTYpPhl JUYHOCTH OOYYArOIIHXCS
Ha OCHOBe ycBoeHusi DenepanbHbIX NOCYAapCTBEHHBIX 0oOpa3zoBaTenbHbIX craHaapToB (PI'OC),
collep>kaHusl 00I1e00pa3oBaTeIbHBIX MPOrpaMM, UX aJanTalus K KM3HU B OOIIECTBE, CO3/IaHUE
OCHOBBI JUII OCO3HAHHOTO BBIOOpPa M  TOCIEAYIOIIETO OCBOEHHUS NPO(ECCHOHAIBHBIX
o0pa3oBaTeNIbHbIX MPOTrpamMM, BOCIHHUTAHHWE TPaXTAHCTBEHHOCTH, TPYAOIIOOMS, YBaKEHHUS K
npaBaM M cBOOOJIaM yesloBeKa, JI0OBU K OKpyXkarolei npupoje, Ponune, cembe, popmMupoBanue
3I0POBOTO 00pa3a KU3HH.

1.9. bubmuoTexka pyKOBOACTBYeTCS B CBoeil aesTensHOocTH [lonmoskeHueMm, deaepanabHBIMU
3aKOHAMHU, yKa3zaMH U pacriopsikeHusimu [Ipesunenra Poccuiickoit denepaiuu, MOCTaHOBICHUSIMHA
n pacnopsokeHusiMu  [IpaBurensctBa Poccuiickoin ®Denepalii M HUCHOJHHUTENBHBIX OPraHOB
cyorekToB Poccuiickoit ®Denepaiuu, peumieHUSIMH COOTBETCTBYIOIIETO OpraHa YIpaBlICHUS
oOpa3oBaHHeM H Y CTaBOM 00111e00pa3oBaTeIbHON OpraHUu3aIny.

2. [IpyHIHIBI 1eATEJbHOCTH IIKOJIbHON 0U0JIMOTEKH

2.1. lesTenbHOCTh IIKOJIBHOW OMONMOTEKH OCHOBBIBAETCA Ha MPUHIMIAX JAEMOKpPATHH,
TyMaHU3Ma, 00111e/TOCTYITHOCTH, MPUOpUTETA 00111eYeT0BEUECKIX [IEHHOCTEH,
Ipa)XIaHCTBEHHOCTH, CBOOOHOTO Pa3BUTHUS JIMYHOCTH.

2.2. B Oubnuoreke 3ampemniacTcss W3JAHUE W PACIPOCTPAHCHHE TICYATHBIX, ayIuo-,
ayqUOBH3yallbHBIX W WHBIX MaTepHalioB, COJEpXKalluX XOTsS Obl OJAMH W3 TMPU3HAKOB,
MPEAYCMOTPEHHBIX YacThiO TIepBoit ctatbul 1 denepanbHoro 3akona ot 25 utonst 2002 r. Ne 114-
@3 «O mpOTUBOACWUCTBUU IKCTPEMHUCTCKON NeATeIbHOCTH» (C M3MeHeHusMmHu 2 nexadbps 2019
rona).

2.3. He momyckaeTrcsi Hamu4usi SKCTPEMUCTCKUX MATEPHUAIOB, MPU3BIBAIOIIUX K OCYIIECTBICHUIO
IKCTPEMHUCTCKON JESITeILHOCTH JINOO 0OOCHOBBIBAIONINX WJIM OINPABIBIBAIOIINX HEOOXOIUMOCTH
OCYIIECTBIICHUSI TaKOW MAESATENbHOCTH, B TOM 4HCIE TPYAbl PYKOBOJIWUTENEH HAIMOHAN -
colMagucTUyeckor paboueil maptum ['epmanuu, Qammctckoil maprtum Mranuu, nmyOnukanui,
00OCHOBBIBAIOIIMX WM OIMPABABIBAIONIUX HAIIMOHATBHOE U (MIM) PacoBOE MPEBOCXOACTBO JIUOO
OTIPaBIBIBAIOIINX MPAKTUKY COBEPIICHUS BOCHHBIX WJIM MHBIX MPECTYIUICHWN, HAMPABICHHBIX HA
MOJIHOE WJIM YaCTHYHOE YHUYTOXKCHHE KAKOW-TMOO OSTHUYECKOW, COIMAIBbHOW, pacoBOM,
HallMOHAJIBbHON WX PEJIMTHO3HON IPYIIIBI.

2.4. KpoMe TOro, K TAKMM MaTepHajiaM, B COOTBETCTBHAHU cO cT. 13 DenepanpHoro 3akona Ne 114-
®d3 oTHOCSTCS:

e oduIMaTbHBIE MaTEPHAIBI 3AMPEIICHHBIX YKCTPEMHUCTCKIX OpTaHU3aIIHi;

e MaTepuajbl, aBTOPAMHU KOTOPBIX SIBJISIOTCS JIMIA, OCYXJIEHHbIE B COOTBETCTBUU C
MEKYHAPOAHO-TIPAaBOBBIMU AKTaMU 3a MPECTYIIEHUS NPOTUB MHUpa U 4YeJIOBEUECTBa U
coJlepKalllie MPHU3HAKU, IMPEAyCMOTPEHHbIE YaCThIO NEepBOM cTaThu | HACTOALIETO
®denepanbHOro 3aKOHa;

e r00ble HHBIE, B TOM YHCJIE AaHOHMMHBIE, MaTepHalibl, COJEpKallhie MpU3HAKH,
MpeAyCMOTPEHHbBIE YacThIO NepBoi cTaThu | HacTosmero denepanbHOro 3aKoHa.

2.5. B mnomemenun Oubnuotekn pasMemaercs DenepanbHbBI  CIIUCOK  AKCTPEMUCTCKOM
TUTEePATyphl, YTBEPKICHHBIA (eepatbHbIM OPraHOM HCIOJHUTEIBHON BIACTH, 3aMpPEHICHHON K
pacnpocTpaHeHuto Ha Tepputopun Poccuiickoit @eaepanuu.

2.6. Tlopsinok poctynma K OubmmorednsiM (oHmam u apyroil OmbmmoTreyHol MHOpManuy,
MepeueHb OCHOBHBIX YCJIYI M YCJIOBUS HMX MpEAOCTaBICHHUs OMOIMOTEKaMH OIpenessioTCs B
[paBuiax monb30BaHUsI OMOTUOTEKOM.




2.7. O6meoOpa3oBarenbHasi OpraHU3alUsl HECET OTBETCTBEHHOCTh 3a JOCTYMHOCTh M KadyecTBO
O61OIMOTEYHO-MHPOPMAITMOHHOTO 00CITY)KUBaHUSI ONOJINOTEKH.

2.8. Opranuzanus 00CIyXHBaHUS YYaCTHUKOB 00pa30BaTEIbHOM JEATEIbHOCTH MPOU3BOIUTCS B
COOTBETCTBHMHM C TIpaBMJIaMU OXpaHbl TpyJa M MOXKapHOH O€30MacHOCTH, CAaHUTapHO-
TUTUEHUYECKUMH TPEOOBaHUSAMH U HOPMaMHU.

3. 3agauu OMOJIHOTEKH
3.1. OGecneyeHne ydeOHO-BOCIMTATEIBHOM JEATEIIBHOCTH M CaMOOOpa3oBaHUS YYAIIUXCS H
ne1aroros o011e00pa3zoBaTEIbHON OpraHU3aluy.
3.2. ObecnieyeHre yJacTHHUKAM O0OPa30BATEIIBLHOM NEATEIBHOCTH — OOYYalomUMCs, Teaaroram,
POIUTENAM (3aKOHHBIM MPEACTABUTEISAM) YUAIIUXCsl — JOCTYNA K UH(GOpMAIMU, 3HAHUSIM, UAEIM,
KyJIbTYpHBIM ~ IIEHHOCTSIM  TIOCPEJCTBOM  HCIOJIB30BaHUS  OMOIMOTEYHO-UH(POPMAIMOHHBIX
PECYPCOB Ha Pa3JIMYHBIX HOCUTEIAX:

e OymaxHOM (KHWKHBINA (HOHI, GOH/I MEPUOANICCKUX H3TaHU);

e 1udpoBom (DVD -muckn);

e KOMMYHHUKATUBHOM (KOMITHIOTEPHBIC CETH) M MHBIX HOCHTEIISIX.
3.3. dopmupoBaHHME Yy 4YHTaTeJiel HABBIKOB HE3aBUCHMOIO OWOIMOTEYHOTO TIOIH30BATENS:
00y4YeHHE TI0JIh30BAHUIO KHUTOM.
3.4. BocnuTanue KyJIbTYPHOTO M TPaXKIAHCKOTO CaMOCO3HAHUS, IOMOIIb B COIHATH3AINH
00y4aroIerocs, pa3BUTHH €ro TBOPYECKOTO TIOTCHIIAAIA.
3.5. ®opMupoBaHHE HABBIKOB HE3aBHCUMOI'O OHMOIMOTEYHOTO IMOJB30BATENS: 0O0yYCHHE TOUCKY,
0TOOPY M KPUTHUYECKOW OlIEHKE MH(OPMAITUH.
3.6. CoBepIICHCTBOBAHUE IPEIOCTABISIEMbIX OMOJIMOTEKON yCIyr Ha OCHOBE BHEIPEHHUS HOBBIX
WHPOPMAIIMOHHBIX  TEXHOJOTHH WM  KOMITBIOTEPU3AUU  OMOIMOTEYHO-MH(POPMAIIMOHHBIX
mporeccoB, popmupoBaHue KOMPOPTHON OHOTMOTEIHON CPEIBI.
3.7. becmnatHoe TmpeNOCTaBICHHE IIKOJbHUKAM B IOJIb30BAHHE HA BpeMs MOJYYCHHUS
00pa3oBaHus YIeOHHKOB U YUeOHBIX TocoOuii n3 Ondbimoreynoro Gonna.

4. OcHoBHBbIe PyHKIUHM OHOJIMOTEKH

Jl1ig peanuzany OCHOBHBIX 3a]1a4 IIKOJIbHAsA OMOIHoTeKa:

4.1. OcymecTBiIsieT OCHOBHbIE (YHKIMU OHOIMOTEKHM — 0Opa3oBaTeibHas, WHPOPMALMOHHAS,
KYJIbTypHas.

42. ®opmupyer Goux OuOIMOTECUHO-MHPOPMAITMOHHBIX PECYpCOB 00IIe00pa3oBaTeIbHON
OpraHH3aIiH:

e KOMIUICKTYET YHHUBEpPCAJIbHBIH (OHA y4EeOHBIMH, XYyIOKECTBCHHBIMH, HAayYHBIMHU,
CIPaBOYHBIMHU, TMEJArOTMUYECKUMU W HAYYHO-TIOMYJSIPHBIMM ~ JOKYMEHTaMH  Ha
TPATUIIMOHHBIX W HETPATUIIMOHHBIX HOCHTESX HH(popMarmu, yuauTbiBas DenepanbHbIi
CIHMCOK 3KCTPEMUCTCKON JINTEPaTyphl, 3alPELICHHON K pacIpOCTPAaHEHHUIO HA TEPPUTOPUHU
Poccniickoit ®enepannn, yrBep:kAcHHBIM denepasbHbIM OpPraHOM HCIOJTHUTEIBHON
BIIACTH;

e monoyiHsgeT (GOoHA MHPOPMAIMOHHBIMU pecypcamu ceTtd MHTepHeT, 0a3zamMu u OaHKaMH
JAHHBIX IPYIUX YYPEKACHUN U OpraHUu3alui;

e OCYIIECTBIISIET pa3MellleHNe, OPraHnu3alllIo0 U COXPAHHOCTh JIOKYMEHTOB.

4.3. Co3gaet nHOOPMALIMOHHYIO TPOAYKITHIO:

e OpraHm3yeT W BEJET CIPaBOYHO-OMONHMOrpaduyecKkuii anmapar: KaTajaord (andaBUTHBIN,
CHUCTEMAaTHUYECKUIl), KapTOTEKH (CUCTEMATHYECKYI0 KapTOTEKy CTaTei, TeMaTH4ecKue
KapTOTEKH), DJCKTPOHHBIA KaTajor, 0a3bl JaHHBIX MO Tpoduio 001eodpa3oBaTeIbHOM
OpraHH3aIuy;

e paspabaThIBacT peKOMEHIaTelbHble Oubnuorpaduyeckue Mmocodus (CIMUCKH, 0030pHI,
yKa3aTesiu U T.IL.);

e o0OecrneunBaeT HHGOPMHUPOBAHKE MOJIb30BaTENCH 00 MHPOPMAIIMOHHON TTPOTYKITHH.



4.4. OcymectBisier auddepeHIpoBaHHOe OMOIMOTEUHO-UHPOPMALIMOHHOE 00CTYKHBaHUE
00yJaroIuxcsi:

e oOcnmy)XuBaHUE yuTaTeNel HA aDOHEMEHTE, B YUTATHLHOM 3aJI€;

e TIPEAOCTABIACT HMH(OPMALMOHHBIE PECYpChl Ha PA3JIMYHBIX HOCUTENSAX HAa OCHOBE
U3YUYEHHSI UX UHTEPECOB U MH(POPMALIMOHHBIX TOTPEOHOCTEH;

e CO3JaeT YCIOBHS ISl peajM3allid CaMOCTOATEIBHOCTH B OOYYEHHWH, TO3HABATEIHHOH,
TBOPYECKOM IEATEIBHOCTU C OIIOPOM HA KOMMYHHUKALUIO;

e CIOCOOCTBYET pa3BUTHIO HABBIKOB CaMOOOy4YeHHs (y4acTHE B CETEBBIX OJMMIIMAJIAX,
TEJIEKOMMYHHUKAIIMOHHBIX IPOEKTaX B CUCTEME TUCTAHIIMOHHOTO O0yUYeHHUS);

e oOpram3yer OOyYeHHE HaBBIKAM HE3aBUCUMOTO OHWOJHMOTEYHOTrO TMOJB30BATENA |
notpedutenss MHPOpPMALMU, COACHCTBYET WHTErpalldi KOMIUIEKCAa 3HAHHWMA, YMEHHH u
HaBBIKOB pPa0OTHI C KHUTOW ¥ MH(POpMAIIHEH;

e OKa3bIBaeT MH(POPMALMOHHYIO TOJJIEPKKY B PEIICHUH 3ajad, BO3HUKAIOIIUX B IpoIecce
WX y4eOHOM, caM000pa30BaTEIHLHOM U JOCYTOBOM JEATEILHOCTH;

e OpraHu3yeT MacCOBbIE MEpPONPUATHI, OpPUEHTHPOBAHHBIE Ha pa3BUTHE OOUIeH, u
YUTATENILCKON KyJIBTYphl JINYHOCTH, COJCHCTBYET PA3BUTHIO KPUTUYECKOTO MBIIIJICHHUS.

4.5. OcymectBiser auddepeHIpoBaHHOE OUOINOTeYHO-UH(OPMAIIMOHHOE O00CITyKUBAaHUE
MEe1aroruueckKux pabOTHUKOB:

e BBIIBISET HH(OPMAIMOHHBIE TMOTPEOHOCTH W YIOBIETBOPSET 3aMpPOCHI, CBSI3aHHBIE C
o0y4yeHHeM, BOCIIUTAHUEM U 3[J0POBbEM JIEeTEH;

e cozmaer OaHK TMenarormyeckoid MHQOpMAaluM Kak OCHOBBI €IMHON HH()OPMAIMOHHON
CITY’KOBI o01ieobpa3oBaTeabHON OpraHu3alui, OCYLIECTBIISIET  HAKOIUIEHUE,
cHCTEMaTH3aIHI0 HHPOPMAIIUY TI0 TIpEAMETaM, pa3ziejaM U TeMam;

e CIIOCOOCTBYET MPOBEAEHUIO 3aHATHH N0 (POPMUPOBAHUIO HHPOPMALIMOHHOMN KYJIBTYPBI.

4.6. OcymectBisier auddepeHIIUpoBaHHOEe OUOIMOTEUHO-UH(OPMAIIMOHHOE O00CITy)KUBAaHUE
poauTeneil (MHbIX 3aKOHHBIX MIPEJCTaBUTEINEH) 00yUatomuXCs:

e YIOBJETBOPSET 3alpoChl TOJb30BaTeNed W HMHYOPMUPYET O HOBBIX MOCTYIUICHHAX B
OubIMOTEKY;

e KOHCYJIBTHPYET 110 BOIIPOCAM YUYE€OHBIX W3IAaHUH yJaIIuXCs IIKOJIBI.

4.7. OcymiecTBiseT BBeJeHUE HEOOXOIUMOM NOKYMEHTALUU MO y4eTy OubmuoreyHoro (oHaa u
OOCITy’)KNUBAaHHIO YUTATEJICH B COOTBETCTBHH C YCTAHOBJICHHBIM TOPSIIKOM.

4.8. TIpoBoAMT NOMYyNISPU3ALUIO JUTEPATYpbl C IMOMOULIbIO HHIMBUAYAJIBHBIX, TPYNIOBBIX U
MaccoBbIX (opM paboThl (Oecen, BBICTaBOK, OHOIMorpaguueckux 0030pOB, 0OCYKIEHUN KHUT,
YUTATENILCKUX KOH(PEPEHIH, INTEpaTypHbIX BEYEpPOB, BUKTOPHH U JIP.).

4.9. O0ecrieynBaeT COOTBETCTBYIOIINI CAaHUTAPHO-TUTHEHUYECKHHA PEKUM H OJaronpusTHHIE
YCIIOBHUS AJIs1 OOCITY>KUBAHHSI YUTATENIEH.

4.10. TIpoBOANT M3YYCHHE COCTOSHUS YUTATEILCKOTO CIpoca (CTEICHH €ro YAOBIIETBOPCHUS) C
1eNb0 (POPMUPOBAHMS ONTUMAIBHOTO cOcTaBa OMOIMOTEYHOro (PoHAa.

4.11. CuctemMaTtndyecku HHPOPMUPYET YUTATENEH O JeATENbHOCTH IIKOJIBHON OUOIHOTEKH.

4.12. ®opmupyer OHOIMOTEUHBIH aKTUB, NpPUBJIEKAeT YWTaTele K ywyacTHio B paborte
COBELIATEIBHOI0 OpraHa — OMOIMOTEYHOIO COBETA M AKTUBA YUTATEIIEH.

4.13. ObGecrnieunBaeT TpeOyeMblil peXUM XpaHEHUs M COXpPaHHOCTH OuOiIHoTeyHOro (oHna,
COIVIACHO KOTOPOMY XPaHEHHUE YU€OHUKOB OCYILECTBISAETCS B OT/IE€IbHOM ITOMELICHUU.

4.14. Opranmzyer paboTy 1O CcOXpaHHOCTH OuOmHoTeyHOro ¢oHaa o001Ie00pa3oBaTEILHON
OpraHu3aluy.

5. Opranu3anus AesTeJIbHOCTH OUOIMOTEKH

5.1. bubanoreuHo-uHPOPMALMOHHOE OOCIIY)KUBAaHHE OCYILIECTBISETCS HA OCHOBE OMOIMOTEYHO-
WHPOPMAIIMOHHBIX PECYpCOB B  COOTBETCTBUM ¢  DenepalbHBIMU  TOCYJapCTBEHHBIMHU
00pa30oBaTeIbHBIMU CTaHJAPTAMH, YUCOHBIM M BOCIIUTATEIBHBIM IUTAHAMU HIKOJIBI, IPOTPaMMaMH,
MIPOCKTAaMHU U TJIAHOM pabOThI IIIKOJIBHOM OMOIMOTEKH.



5.2. CnoHcopckast TOMOIIb, TOJXy4eHHas OHOIMOTEKOW B BHJE LEJIEBBIX CpPEICTB Ha
KOMIUTIEKTOBaHUE (DOHIIA U 3aKYNKy 00OpYAOBaHUs, HE BICUYET 3a COOOW CHM)KEHUSI HOPMATHBOB U
(unm) aOCOMOTHBIX pa3MepoB (puHAaHCHpPOBaHUS W3 OrokeTa. JleHEXKHbIE CPEeACTBA 3a CIAHHYIO
OMOIMOTEKONW MaKyJlaTypy pacXoAyITCs Ha YIy4dIIeHHE MaTepuaJbHO-TEXHHUYECKOW Oasbl
O61OIMOTEKH, TOJAMHUCKY MPO(HECCHOHANBHBIX U3/1aHUH, KOMIUIEKTOBaHUE (POHJA TOKYMEHTOB.
5.3. OO6meobpa3oBatenbHasi OpraHu3alusl CO3/aeT YCJIOBUS JJIi COXPAHHOCTH ammaparyphl,
000pyIOBaHUs U UMYIIECTBA IKOJIBHON OMOIMOTEKH.
5.4. OTBETCTBEHHOCTh 3a CHCTEMAaTHYHOCTh M KAuyeCTBO KOMIUIEKTOBAHHUS OCHOBHOTO (hoHIa
OMOIMOTEKH, KOMIUIEKTOBaHNWE Y4eOHOro (hOHJIa B COOTBETCTBHM C (heiepalbHBIMHU MEPEUHIMHU
y4eOHMKOB ¥ Y4eOHO-METOAWYECKHUX W3JaHWH, CO3/laHHEe HEOOXOAWMBIX YCIOBHH  UIs
NESITeTbHOCTH  OWMOMMOTEKM HECeT JUPEKTOp IIKOJBI B  COOTBETCTBUHM C  YCTaBOM
0011e00pa3oBaTeIbHON OpTraHU3aIIH.
5.5. Pexxum paboThl OMOIHOTEKN OMpeeNsieTcs MeJaroroM — OUOINOTeKapeM B COOTBETCTBUU C
NpaBUJIaMH BHYTPEHHETO pacropsiika 00meo0pa3oBaTeIbHON OpraHnu3alyy.
5.6. Ipu omnpeneneHuu pexxuma padoTsl OMOIMOTEKN PEAYCMAaTPUBAETCS BBIZCIICHHE:

* JIByX YacoB pabo4ero BpPEMEHH €KETHEBHO Ha BBINIOJIHEHUE BHYTPUOHUOIMOTEUHOMN

paboThI;
* OHOTO pa3za B MECSII — CAaHUTApHOTO JHSA, B KOTOPBI OOCITy)KUBaHUE IOJIH30BATENCH HE
MIPOU3BOJIUTCS,
* HE MEHEee OJTHOTO pa3a B MECSIl — METOAMYECKOTO JHS.

6. Opranu3anus, ynpasJjeHHe H MTaThbI

6.1. OOmee pyKoBOJACTBO  OHONMOTEKOH ©  KOHTPOJIbL 32 €€  JCATCIbHOCTHIO
OCYIIECTBIISIET TUPEKTOP IIKOJIBI, KOTOPBIA YTBEPKAAET HOPMBI U TEXHOJIOTUYCCKHE JOKYMEHTHI,
IUTAHBI U OTYETHI O pabore OMONMMOTEKH. J[MPEKTOp HECeT OTBETCTBEHHOCTH 3a BCE CTOPOHBI
JESITETLHOCTH OMOJMOTEK, B MEPBYIO Ouepellb, 32 KOMIUIEKTOBAHHUE U COXPAHHOCTh ee (oHma, a
Takke 3a co3aanue KoM(popTHOH HHPOPMAIIMOHHOM CPEIBI IJIS YATATEIICH.

6.2. PykoBoacTBO OHOTMOTEKONH OCYIIECTBISET MEAaror-OMOIMoTeKaph, KOTOPBIA HECeT
OTBETCTBEHHOCThH B TPEJENIaX CBOCH KOMIIETCHIIMU Tepea TUPEKTOPOM IIKOJIBI, 00yJarOIIUMUCS,
UX POAMUTENSIMHA (MHBIMHA 3aKOHHBIMH TIPEJCTABUTEIIIMH) 3a OpraHU3alMi0 W PE3yJIbTaThl
NeSITETPHOCTH ~ OMONMOTEKM B COOTBETCTBHM € (DYHKIIMOHAJIBHBIMH  OOS3aHHOCTSIMH,
MPEyCMOTPEHHBIMU KBaJHU(PUKAIIMOHHBIMU TPEOOBAHUSMH, TPYAOBBIM JOTOBOPOM U YCTaBOM
o0uieo0pa3oBaTeNbHOM OpraHu3aluy.

6.3. Ilenaror-6u0nuorexkapp (OMOIMOTEKaph) Ha3HAYAETCS TUPEKTOPOM 00I1e00pa30oBaTEIbHOMN
OpTaHW3alliy, SIBISETCS WICHOM IEarOrMYecKoro KOJJICKTHBA W BXOJWT B  COCTaB
Me1arorMuecKoro COBETa IIKOJIbI.

6.4. Tlenaror-6ubimorekapb (OMOIMOTEKAaph) OTBEYAET 32 OPTAHM3AIMIO PA0OTHI OUOIMOTCKH U
pe3yibTaThl €€ JAESTEeIbHOCTH, COCTaBJseT TOJOBble IUIaHBl M OT4ET O paboTe, KOTOpbIe
oOcyxnatorcst Ha [legarornaeckoM COBETe M YTBEP)KAAIOTCS AUPEKTOPOM. ['0/10BOH MIaH paboOTHI
OMOIMOTEKH SIBISIETCS YaCThIO 00ILEro roJoBOro miaHa o0ieoopa3zoBaTeabHON OpraHu3aluy.

6.5. Ha pabGory B OMOJMOTEKY IIKOJBI TPHUHUMAIOTCA JIMIA, HMMEIONHE HEOoOXOAUMYIO
npoeCCHOHANBHYIO  MOJATOTOBKY, COOTBETCTBYIOIYIO TpPEOOBaHUSAM  KBaJIH(PHUKAIIMOHHOM
XapaKTEPUCTHKH TI0 TOJDKHOCTHU U MOJTYYEHHON CHEIMaIbHOCTH, TIOATBEPKICHHYIO JOKYMEHTAMHU
00 oOpa3oBaHuM U (WJIK) KBATHU(PUKAIIUH.

6.6. I'paduk pabOTHI MIKOJBLHON OMOIMOTEKH YCTAHABIMBACTCS B COOTBETCTBHUU C PACIHCAHHUEM
paboTbl 00meoOpazoBaTeNnbHON OpraHu3anuu. J[Ba wuaca paGodero [HsS BbIIENSETCS Ha
BBITIOJIHEHHE BHYTpU OuOnIMoOTEeuHON padoThl. OnuH pa3 B Mecsl] B OMOIMOTEKE MPOBOIUTCS
CaHWTAPHBIN JICHb.

6.7. Illtar OubnmoTeKM H pa3Mepsl OIUIATHl TPyHAa, BKJIOYAs JOIJIAThl W HaAOaBKU K
JOJDKHOCTHBIM OKJIQZiaM, YCTaHABIUBAIOTCS B COOTBETCTBHM C JCHCTBYIOUIMMH HOPMAaTHBHBIMHU
MIPABOBBIMU JIOKYMEHTAMH C Y4€TOM 00BEMOB U CIIOKHOCTH PaboT.



6.8. TpynoBble OTHOIIEHUS Tefarora- OMOIMOTEKaps M YUpEKACHUS PErYIUPYIOTCS TPYAOBBIM
JIOTOBOPOM, YCJIOBUSI KOTOPOTO HE JOJDKHBI IMPOTHBOPEYUTH TPYAOBOMY 3aKOHOAATEIHCTBY
Poccuiickoit denepanun.

6.9. Ilemaror — OuONMOTEKaph TOJUICKUT aTTECTAlMd B COOTBETCTBUM C TOPSIKOM,
ycraHoBiieHHbIM  IIpaButensctBom  Poccuiickonn ~ ®enepanuu, JODKEH — yIOBIETBOPSTh
TpeOOBAaHUSIM COOTBETCTBYIOMINX KBAIN()UKAIMOHHBIX XapaKTEPUCTHK, Y cTaBa u [lomokeHwus.

7. IIpaBa, 00513aHHOCTH M OTBETCTBEHHOCTH PA0OTHHKOB OUOJIMOTEKH

7.1. Tlenaror — 6uGIMOTEKAPh UMEET MPABO:

e  CaMOCTOSITENBHO BBIOMPATH (DOPMBI, CPEICTBA M METO/IbI OUOINOTEYHO-UH(DOPMAITHOHHOTO
o0ciy)kuBaHMsI 00pa30BaTEIbHON M BOCIUTATEIbHON [EATENBHOCTH B COOTBETCTBUHU C
LENSAMHU U 33JjauaMy, yKa3aHHbBIMH B HactosimeM llonoxkenun n YcraBe o0pa3oBaTebHON
OpraHu3aluy,

e TPOBOAWTH B YCTAHOBJIIEHHOM TMOpsAKE (aKyIbTaTUBHBIE 3aHATHSA, YPOKH U KPYKKU
OMOIMOTEYHO-OMOIMOTpaPUIECKUX 3HAHUN U HHHOPMAITMOHHON KYJIbTYPHI;

e ONpENENATh HCTOYHUKH KOMIUIEKTOBaHUS WH(POPMAIIMOHHBIX PECYpPCOB;

e U3bIMaThb M PEATU3OBBIBATH JTOKYMEHTHI M3 ()OHJOB B COOTBETCTBUU C MHCTPYKLHUEH IO
yueTy 6ubnuoreqHoro GpoHmaa;

e OIpEIENATh B COOTBETCTBUM C NMpaBWJIAMM IOJIb30BAHUS OMOIUOTEKOM, YTBEPHKIEHHBIMHU
JUPEKTOPOM MIKOJIBI, M TI0 COTJIACOBAHHUIO C POAMTEIHCKHUM KOMHUTETOM BHJBI M pPa3Mephl
KOMIICHCAIUH ylep0a, HAHECEHHOTO MOJIb30BaTEIIMU OMOINOTEKH;

e B3BICKMBATh B COOTBETCTBHH C JCHCTBYIOIIMM 3aKOHOAATEIHCTBOM KOMIICHCALIUIO
yuep0a, HAHECEHHOTO  IOJIb30BaTeNsIMM  OMOIMOTEKH, 3a  HECOBEPIIEHHOJIETHUX
MOJIb30BaTEJIeH OTBETCTBEHHOCTh HECYT 3aKOHHBIE MIPEICTABUTEIH;

e BHOCHUTb IPEUIOKEHUS TUPEKTOPY IIKOJIbI 10 COBEPIIEHCTBOBAHUIO OIUIATHI TPYyJa, B TOM
Yyuciie Hal0aBOK, JOTUIAT U IPEMUPOBAHMS PAOOTHHUKOB OMOIMOTEKH 3a JOTOJHUTEIBHYIO
paboTy, HE BXOMSIIYI0O B KPYr OCHOBHBIX OOS3aHHOCTEH paOOTHUKOB OHUOIMOTEKH; MO
KOMIICHCAIITUOHHBIM ~ MEPOTIPUSTHSM, CBSI3aHHBIM C BPEOHBIMH YCIOBHSIMH — TpyZa
(6ubnmnoTevHas MblIb, MPEBHIICHNE HOPMATHBA PAOOTHI HA KOMIIBIOTEPE).

e YYacTBOBaTh B YIPABICHWH 0OMEO0pa30BaTENbHOW OpraHu3amueld B  IMOPSAKE,
oIpesieieMOM Y CTaBOM;

e Ha aTTECTAIMIO COTJIACHO IOPSAIKY, W3JI0KEHHOMY B COOTBETCTBYIOIIMX HOPMATHUBHBIX
aktax [IpaBurenscrBa PO.

e OBITH IPECTABICHHBIME K Pa3IHYHBIM ()OPMaM MMOOMIPEHHS, HAarpaaaM U 3HaKaM OTIIUYNS,
IPEIYCMOTPEHHBIM JJIs1 paOOTHUKOB 00Pa30BaHUs U KYJIBTYPBI;

e yYacTBOBaTh B COOTBETCTBHHM C 3aKOHOJATEIhCTBOM Poccwmiickoit denepanuu B pabote
OMOIMOTEYHBIX ACCOLMALINN HITH COI030B.

7.2. Ilenaror-6ubamorekapb 00s3aH:

e o0ecrneuynTh IMOJB30BATENSAM BO3MOXHOCTh PabOThl ¢ WHGOPMALMOHHBIMH pECypCaMu
OMOINOTEKH;

e HH(OPMHUPOBATH MOJIL30BATENEH 0 BUIAX MPEJOCTABIIEMbIX ONOINOTEKOH yCiyT;

e (opmupoBath (HOHIBI B COOTBETCTBHUM C YTBEPXKIECHHBIMU (eAepalbHbIMU IEPEUHIMHU
y4yeOHBIX  M3AaHUN, OOpa3oBaTENbHBIMM  IMporpaMmMamMu  00meo0pa3oBaTeIbHON
OpraHu3alyy, UHTEPECaMu, IOTPEOHOCTAMU U 3alIpOCaMH BCEX KaTEeropuil M0JIb30BaTeleH;

e COBEpLICHCTBOBATH nH(pOpMaMOHHO-OubIHorpaduueckoe u OubIMOTEeYHOE
00CITy>)KUBaHHE TIOJB30BATENICH;
e o0ecreynBaTh  COXPAaHHOCTh  WCHOJB30BAaHUS  HOCUTENed  WHPOpMAIMU,  UX

CHCTEMaTH3AIIHI0, pPa3MEIICHUE U XPaHEHHE;

e o0ecreynBaTh pPEeXUM pPAOOTHI B COOTBETCTBUU C MOTPEOHOCTSMHU TIOJIB30BATEICH U
paboTOM IITKOJIBI;

e BECTH JIOKYMCHTAlMIO OMOTMOTEKH W OTYHUTHIBATHCS B YCTAHOBICHHOM TIOPSAKE TEpen
JTUPEKTOPOM 00111e00pa30BaTEIHHON OpraHnu3aIuy.



8. IlpaBa n 00513aHHOCTH NOJIb30BaTe 1eil OUOINOTeKH
8.1. [Toyip30BaTeN! MKOJIBHON OMOIMOTEKH UMEIOT IIPABO:

* MOJIy4aTh MOJHYIO HHQOpPMAIMIO O cocTaBe OuOIMoTedHoro ¢onmaa, WHGOPMAIMOHHBIX
pecypcax U IpeIoCTaBIsIeMbIX OMOIMOTEKOM MIKOJIBI YCIIyTax;

*  TOJB30BATHCS CIPABOYHO-OMOIMOrpaduyeckuM annapaToM OUOINOTEKH;

*  T0JyYaTh KOHCYJIBTAI[HOHHYIO TIOMOIIb B TIOUCKE M BEIOOPE HCTOUHUKOB WH(POPMAIIHH;

* TOJy4YaTh BO BPEMEHHOE TOJb30BaHWE Ha AOOHEMEHTE M B YUTAJIHHOM 3ajie TMeYaTHbIC
W3JIaHS, AyIHOBU3YyaIbHBIE TOKYMEHTHI M IPYTUE HCTOYHUKU HH(DOPMAITHH;

* TpPOAJIeBaTh CPOK MOJIH30BAHUS JOKYMEHTAMH U JIUTEPATYPOH;

*  y4acTBOBaTh B MEPONPHUSTHIX, IIPOBOJAUMBIX IIKOJIEHOW OMOITHOTEKOMH;

* oOparmiarbest TSl pa3penieHnss KOHQIUKTHONW CUTYAIlUH K TUPEKTOPY IIKOJBL.

8.2. [lonb3oBaTenu MKOJILHONW OMOTMOTEKH 00SI3aHBI:

*  co0moIaTh MpaBUia MOIH30BAHUS OUOIUOTEKOIM;

* OepeXHO OTHOCUTHCS K MPOU3BEIACHHUSAM TeuaTH (HE BBIPBIBATh, HE 3arn0ath CTPaHMUII, HE
Jenath B KHUTAX IIOJAYEPKUBAHUH, TIOMETOK), HWHBIM JOKYMEHTaM Ha pa3IHYHBIX
HOCHUTEIISIX, 000pyJOBaHUIO, HHBEHTAPIO;

* T[OJIB30BAThCS IIEHHBIMA M CIPABOYHBIMHU JIOKYMEHTaMH U JUTEPATypod TOIBKO B
MOMEIIIEHNH OMOINOTEKH IIKOJIBI,

e yOenuThCs TPH TOJNYYCHHH KHUT B OTCYTCTBHHM Je(EeKTOB, a MpH OOHApYKECHUH
npouHpopMupoBaTh 00 3TOM paboTHWKa OuOMMOTekH. (OTBETCTBEHHOCTh  3a
oOHapyKeHHbIe Te(EKTHI B CIABAEMBIX KHUTAX HECET IMOCIIEAHNN TTOIb30BaTENb;

*  PACIUCBHIBATBCSI B YHTATEIBCKOM (OPMYIsIpe 3a KaXIyK TMOJNYyYCHHYI KHUTY
(uckmrouenue: odyuaromuecs 1- 4 kiaccoB);

* BO3BpallaTh KHUTH B OMOJIMOTEKY B YCTAHOBJICHHBIC CPOKH;

*  3aMCHATH JOKYMEHTHI OMOIHMOTEKH B Cydae MX YTPAThl WA MOPYA UM PABHOIICHHBIMH,
n1M00 KOMIIGHCHUPOBATh yIIepO B pa3Mepe, YCTAHOBJICHHOM MPAaBWJIAMHU IOJb30BaHHUS
OMOIIMOTEKOM;

*  TIOJHOCTBIO PACCUUTATHCSA ¢ OMOJMOTEKOW MO MCTCUCHHHM CPOKAa OOYUCHHS WU paOOThI B
0011e00pa30BaTENbHON OpraHu3aIUH.

9. MMopsinoK MOJAB30BAHNS HIKOJLHONH OUOIHOTEKOM

9.1. 3anuce o0yyarOUMXCs U MeJarorniyecKux pabOTHUKOB IIKOJIBI B OMOTUOTEKY MPOU3BOIUTCS B
WH/IUBUYATBHOM TIOPSIIKE, a POJUTENCH (MHBIX 3aKOHHBIX MPEICTABUTENICH) 00yJIaromuXcss — I10
[acropry.

9.2. ITepepeructpalins MoJb30BaTEICH OMOTUOTEKH TPOU3BOIUTCS €KETOTHO.

9.3. JIoKyMeHTOM, MOJTBEPKAAIOIIUM IPABO MOJIb30BAHU OUOINOTEKOH, SIBIISETCS YUTATEIBCKHUIM
bopmymsip.

9.4. Yurarensckuili Gopmynsip GuKcHpyeT AaTy BbLIA4YM IOJB30BATEII0 JOKYMEHTOB U3 (poHna
OMOJIMOTEKH U UX BO3BpAIlEHUs B OUOIHNOTEKY.

9.5. PabGora ydacTHMKOB OOpa3oBaTENbHON [EATEIFHOCTH HA KOMIBbIOTEpEe B OHOIMOTEKE
MIPOM3BOUTCS B IPUCYTCTBHH I€1arora — OMOJIMOTEKapsI.

9.6. Paspemaercss pabora 3a OJHMM INEPCOHAJIBHBIM KOMIIBIOTEPOM HE 0Oojee IBYX 4YeJIOBEK
OJTHOBPEMEHHO.

9.7. Ilo BceM BompocaM NoucKa HHPOPMALUU B C€TH MHTEpHET MOIb30BaTeNlb MOKET 00paIaThCs
K Meaarory — Ouoiamorexapro.

9.8. 3ampemaercs oOpamieHue K pecypcam ceTu VHTEpHET, NMpeAarnoyiaraioliuM OIulaTy M K
pecypcam, ykazaHHbIM B DeiepabHOM CIIHCKE SKCTPEMHUCTCKOM JTUTEpaTypHhI.

9.9. PaboTa 3a KOMIBIOTEPOM B YUTATHLHOM 3aJi€ HIKOJIBHON OMOIMOTEKH MPOU3BOIUTCS COTTIACHO
YTBEP)KJICHHBIM CaHUTAPHO-TUTHEHUYECKUM TPEOOBAHMSIM, a TAaK)Ke MpaBHIAM OXPaHbI TPyAa U
MO’KapHOU OE30MaCHOCTH.



10. 3ak/a04uTeIbHBIE MOJIO0KEHUS

10.1. Hacrosimee [lonoxeHue o IIKOJBHOW OMONIMOTEKE SBISETCA JOKAJIbHBIM HOPMATHBHBIM
aKkTOM, IpuHUMaeTcs Ha llemarorndeckom coBeTe LIKOJIBI M yTBepikaaercs (1u00 BBOIUTCA B
JeicTBUE) MPUKA30M JUPEKTOpa 00111e00pa30BaTeIbHON OpraHu3alyy.

10.2. Bce u3MeHeHHUss U JONOJHEHUsS, BHOCHMble B Hacrosiuee [lonmoxkeHnue, odopmisaioTcs B
NUCBbMEHHOW (opMe B COOTBETCTBUH JICUCTBYIOUIMM 3aKOHOJATENLCTBOM Poccuiickoii
denepanuu.

10.3. Tlonoxxenue o OubMUMOTEKE 00IIE00pPa30BATENBHON OpraHW3aluy TNPUHUMAETCS Ha
HEONpEICIECHHBI CpoK. M3meHenuss n pomnonHeHus K IlonoeHWIo NMpUHUMAIOTCS B IOPSIKE,
npenycmorpeHHoM 11.10.1. Hacrosmero [lonoxenus.

10.4. Tlocne mpunstus I[lonoxxkeHus (MM W3MEHEHHMH M JOMOJHEHUW OTACIBHBIX ITYHKTOB H
pa3zesoB) B HOBOM peJakLuy IpeablIylas pelakiiisg aBTOMaTHUECKH yTpaunBaeT CUIy.
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